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The Edge browser
has been updated in
Windows 11, with a
redesigned interface
and a number of new
features.
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For details about
connecting to a network,
and the internet, see
pages 207-208.

| —

Click on the Settings
button in the top
right-hand corner of
the Microsoft Edge
Homepage to access
page layout options.

“o-tt“’
A —
The Start page can be

replaced by your own
specific Homepage — see
page 180 for details.

About the Edge Browser

The web browser Internet Explorer (IE) has been synonymous
with Microsoft for almost as long as the Windows operating
system. Introduced in 1995, shortly after Windows 95, it was =
default browser for a generation of web users. However, as with
most technologies, the relentless march of time caught up with I
and it has been superseded by a web browser designed specifica”
for the digital mobile age. It is called Microsoft Edge, and adap=
easily to whichever environment it is operating in: desktop, tables
or phone.

The Microsoft Edge browser has a number of performance and
speed enhancements compared with IE, and it also recognizes
that modern web users want a lot more from their browser than

simply being able to look at web pages.

There is also an option for creating Collections, which is a pane!
where you can store a range of items, including web pages and
photos, related to a similar subject.

Click on this icon from the Taskbar or the Start
menu to open the Microsoft Edge browser at the
default Start page:

Refresh New tab Favorites  Collectiors

S

Not syncing ‘ =

Tab management

0O [ Newtb

Q Search or enter web address 8 =

& Microsoft

Search the web

’_l Padsevideo like this background?

Forty Thi
= /MyFeed TopStores Newss

} { Content partially visible

Search box Top sites Settings  Menu button



Smart Address

Bar

Smart address bars are now a familiar feature in a lot of modern
browsers, and Microsoft Edge is no different. This can be used to
enter a specific web address to open that page or use it to search
for a word or phrase. To use the smart address bar:

a Click ] i
anywhere in L=
the address
box at the

top of a web page

Start typing a word or

website address. As you type,

options appear below the

address bar. Click on a web
page address to open that

website
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ineasycall

uneasy meaning

Click on one of the options to view the search result for

that item
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The personal digital
assistant, Cortana, can
also be used to open
web pages, by asking it
to open a specific page.
The page will be opened
in Microsoft Edge.
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A full list of the Edge
settings is displayed in
the left-hand sidebar. If
this is not showing, click
on this button at the top

of the Settings window:

e mSét'tings |
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Within the settings for
Microsoft Edge there is
an option for importing
Favorites from another
web browser. To do
this, select Settings
> Profiles > Import
browser data and
click on the Choose
what to import
button to access options
for items you want to
import.

Setting a Homepage

By default, the Edge browser opens at a web page determined by
Windows. However, it is possible to set your own Homepage that
is available whenever you open the Edge browser. To do this:

Click on this button on the top toolbar
to access the menu options

Click on the Settings button  |§83 Settings

Click on the Start, home,
and new tabs button in

I [3 Start home, and new tabs

the left-hand sidebar

In the When Microsoft Edge starts section, check
On the Open these pages option

icrosoft Edge starts
") Opegfthe new tab page
‘pen tabs from the previous session
Open these pages:
Pages Add 3 new page

Clear the list and set it to all currently open tabs Use all open tabs

@ Home button

Show home button on the toolbar ‘,,

Setwhat the home button opens below

Q Newbpage
Click on the Add a new page button

Enter the web address (URL) for the required page and
click on the Add button

' Add a new page

Enter & URL

’ ineasys?eps.com/
\

|
{ “

Cancel



Using Tabs

Being able to open several web pages at the same time in different
tabs is a standard feature in most web browsers. To do this with

Microsoft Edge:
Click on this button at the ot BP
top of the Microsoft Edge window —

The'Start page for new
tabs, as displayed in

| % % In Easy Steps - Your trusted sour X | - Step 2,‘ can be ChangEd
== if required. To do this,
‘ & - G ] hitps:{fineasysteps.com open the Microsoft Edge

settings and access the
Start, home, and

Pages can be opened in new tabs using the smart address new tabs section as
bar or from the news items in My Feed, Top Stories shown in Step 3 on the
or other news categories that appear below it previous page. Check On
3 ' the Open the new
| B L s 2 e B — - tabs page heading
: and select a page in
B Microsoft ® of the same way as for
——e ‘ selecting a Homepage.

Disney+
= MyFeed TopStories  News

e All open tabs are displayed at the top of the window.
Click and hold on a tab to drag it into a new position

/

o | Pro8=Themos: X | wn News > | | NationalGeographic = X | 4 InEasySteps-Yourtnz X |+ SR
< > O @ nttpsyfineasystepscom Y5 1= (Notoang @) -
O | 8 SudsceProg—Themos: x | & InZasySteps-Yourtws X | == Climate-BBC News X | | Netional Geographic x| + '
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The options for
managing tabs in the
Edge browser have been
updated in Windows 11.

| —
Click on the Add all
tabs to Collections
option in Step 3 to add
all of the open tabs to
a Collection. See pages
186-187 for details about
using Collections.

Managing Tabs

Once tabs have been opened in the Edge browser there are a
number of options for viewing and managing them.

G Click on -

(n

e

this button

at the top of

the Microsoft

Edge window to
view options for
managing tabs,
including creating a
new tab, duplicating
the currently active
tab, pinning tabs
and changing the
orientation of

open tabs

(8 Newtab

Add tab to new group
Refresh

Duplicate tab

Move tab to new window

Pin tab

L0 G Q

Mute tab

AN
X

X Close tab
Close other tabs
Closs tabs to the rnight
Reopen closed window
Turn on vertical tabs
Add zll tabs to favorites

Add all tabs to Collections

Ctrl+T

Ctrl+R

Ctrl+Shift=K

Ctrl+M

Ctrl+W

Crl+Shift=T
Ctrl+Shift=,

Ctrl+Shift=D

Click on this button at the left-hand side of the tab @

bar to access more OptiOI’lS

#  Windows 11in easysteps-InE: X

C ) htipsy//fineasysteps.com/products-page/windows-11-in-easy-steps/

X | @ Amazonco.uk: Low Prices in Ele: X

Click on the Turn on vertical tabs option to change
the orientation of the tab bar

Turn on vertical tabs

%  Windows 11 ineasysteps - InE: X

) Recently closed tabs

Add all tabs to Collections

L

Ctrl+5Shift+,




...cont’'d

Q 'The tab bar is displayed down the left-hand side of the
Edge browser window

* Windows 11in easy steps - In Easy Steps |
< Cc a
o

& Windows 11 m easy steps - In .

Using vertical tabs is
a new feature in
Windows 11.

1 emazon uk - Sesrch
8. Amezoncoutz Low Prices in e
{1 Nations| Geographic

+ Newtso cuteT

e Click on this button in Step 4 to \,BVKNM’

minimize the vertical tab bar

G CthC‘;I;hthls button (tio < G A nttps;  The vertical tabs option
éxpand the minimize \ ——— can be used even if there
tab bar B is only one open tab.

s
i
a

Move the cursor over the minimized tab bar and ‘, ﬁ 1
click on this button to expand it and keep the |
maximized option in place

&< O ) \nttps:/fine
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A  Windows 11in easy steps - InEz X



Bookmarking Web Pages

Your favorite web pages can be bookmarked so that you can acc
them with one click from the Favorites button, rather than
having to enter the web address each time. To do this:

—
@
wv
2
(o]
.
Py
w
D
xS
w
&=
o]
wv
o]
2
et
=

0 Open the web page that you want to bookmark

A
e Click on this button on the toolbar e

T 2 e
[ ; = ;
| @ | InEasySteps - Your trusted sour X -+ \

& > C &) httpsi//ineasysteps.com %

Enter a name for the favorite and where you want it to >«

\ saved to

ot £1p .
. X

S —— .
New folders can be Favorite added

created for storing
favorites, by dlicking in Name
the Folder box in
Step 4 and clicking on
the New folder option. Folder [ ] Favorites bar o
The new folder can then

be given a new name.

"

Folder 7] Favorites bar More Done Femove

7] New folder

Click on the Done button Done

the web page has been added as a favorite

Click on this button to access your
favorites (see the next page) '{_:“

o The star button turns blue, indicating that r |
‘ * 1
Rall



Viewing Favorites

Once pages have been bookmarked in the Edge browser they can
be viewed from the Favorites button. To do this:

a Click on this button on the Edge toolbar f §= 1

\\
: %
Favorites {5 ﬁa Q - D

T Favorites bar

P [ Otherfavorites

e Click here to view items within the Favorites bar, or other

folders that have been created. Click on a bookmarked
page to open it

Favorites

Y6 B8 Q_~ £

4 {? Favorites bar
% In Easy Steps - Your trusted sgdrce for fast leaming

b [ Other favorites

e Click here to access the Favorttes % B Q -

Favorites menu @ Open favorites page

v Add this page to favorites

[ Add open pages to favorites

Import favorites

Export favorites

Remove duplicate favorites

Show favorites bar >

Hide favorites button from toolbar

e C].lck on the ShOW l Asn;;avornesbar > . v Always
faVOTiteS bar /;Hidafavorites button from teolbar Never
option and select how |

the Favorites bar is
displayed: Always, Never, or Only on new tabs

Only on new tabs

9 'The Favorites bar is displayed below the Address bar

im} 1 | National Geography X Q Amazon.co.uk: Low Prices in Elec X
< G

: 4 In Easy Steps - Your...

hitps://www.nationalgeographic.com

4 Windows 11ineasy.. (7] New folder J

ot P
The Favorites bar can
also be displayed below
the Address bar by
opening the Microsoft
Edge settings (see page
180) and selecting the
Appearance option
in the left-hand sidebar.
In the Customize
toolbar section, click
on the Show favorites
bar box and select
Always.

—




Collections

Collections within the Edge browser is a feature that can be usec
to store a range of items, including web pages, notes and images.
These can then be accessed within the same panel, so that all
related items are together. To create collections:

Microsoft Edge Browser

Right-click on i —1
the web page that Add page to Collections

you are currently
viewing and click on
the Add page to Collections option

Collections in the Edge ‘
browser is a new feature e Click on the + Start new

) 2 Start new collection
in Windows 11. collection button + S

e The page is added to a new collection

* = @

@ Added to Nov 4, 2021

To view collections, click on "

this button on the Edge toolbar |

e The content of the collection is displayed

* = B
< Nov 4, 2021 SO

i

== Add current page

In Easy Steps - Your trusted
source for fast learning

& neasysteps.com




...cont’d

Click on the name at the top of the Collections window,
and overtype it to give the collection a specific name

< lnEasySthsi l P

- Add current page

e To add more items to a collection, such as an image,

right-click on the item, click on the Add to
Collections option and select the collection into which
it is to be added ot 6P
R —
- . Click on the
Add to Collections > 5 In Easy Steps Collections ‘ ‘
‘ —
& Share - 7 |+ Start new collection button on the

Edge toolbar and click
on the + Start new
collection option

e All of the items within a collection can be viewed in the i5 eraata. afthar

Collections panel. Click on an item to open it within the cullection.
Edge browser
Collections
‘ 7 %5t % -t~ Start new collection
< In Easy Steps @ - £

-+ Add current page

In Easy Steps - Your trusted
source for fast learning

% ineasysteps.com

nick vandeme

“ Ineasysteps.com

T T ——————— e
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The Edge bar in the Edge
browser is a new feature
in Windows 11.

pon’,

*ofget

Click on the Settings
button at the top of the
Edge bar window to

access its settings.

on’,
?ofget
R —

Click on the pin icon at
the top of the Edge bar
window to pin items
within the Edge bar,
such as a calendar.

b

Edge Bar

'The Edge bar can be used as a free-floating panel that can be k= |
on-screen at all times to display useful real-time information, su=
as news stories and weather reports. To use this: ?

Click on this button in the top right-hand e
corner of the Edge browser ]

Click on the More tools button  pgore tools

Click on the e
Launch Edge bar button  Launch Edge bar |

The Edge bar is displayed. This can be moved around
the screen by clicking and holding here and dragging the
panel into the required position

T
J g &€ Search with Bing or type URL
{

WEATHER
@ Blairgowrie, Scotland &

' 8 o Mostly sunny _
S & 9% "

See full forecast

TOP STORIES

:G} The Telegraph - 13 hours
Portrait of Waterloo ‘hero’ removed from
gallery as it awaits ‘youth-led’ colonial...

® The Guardian - 18 hours
Covid jabs to be compulsory for NHS staff
in England from April

B SkyNev B Like &9 248 (D325
‘When they break the rules, they just
remake the rules': Rayner attacks PM ove...

/% ¢ CEZIED



Edge Taskbar

Web pages from the Edge browser can be pinned to the Taskbar
so that they can be accessed from here in one click. To do this:

Click on this button in the top right-hand | —
corner of the Edge browser |

o Click on the More tools button  pore tools |

Click on the. La.un‘:h Launch taskbar pinning wizard The Edge Taskbar in the

taskbar pinning - Edge browser is a new

wizard button feature in Windows 11.
o Suggested web pages for v ‘ = &

dlsplaymg on the Taskbar Choose the sites you'd like to pin

are displayed. Select pages
as required and click on
the Continue button

Wiikipedia
wwivakipedia org/

W

ﬁ Microsoft News

e Apps from the Edge e = B
browser can also be | Pin popular Microsoft web apps
pinned to the Taskbar. 0
Select as required and | mmeesmpmmre g;‘;:t
click on the Continue  —— —
button w o A ltems that have been
SnT o pinned to the Taskbar
with the Taskbar pinning
‘ wizard can be removed
} by right-clicking on them
L" B ' on the Taskbar and
clicking on Unpin from
Click on the Finish button taskbar:

Items selected in Steps 4 and 5 are
added to the Taskbar and can be accessed
directly from here, by clicking on them




